
 
 
 
 
 
You are required to complete one of the following forms.  Please read below for more 
information. 
 
 
 
 
 
 
1. Statement by a Supplier  
 

• To be completed if you have no ABN and are not registered for GST. 
• Please tick one category only. 
• There are penalties for making a false declaration on this form. 
• If you do not qualify for one of the categories, 48.5% of the payment is required to be 

withheld and forwarded to the Australian Tax Office.  You will then need to claim this 
amount in your next tax return. 

 
 
 
 
2. Agreement for creation of a Tax Invoice on behalf of a Payee 

 

• To be completed if you have an ABN and are registered for GST.  (This will allow 
Council to generate a Tax Invoice on behalf of the supplier and therefore conform to 
ATO procedure.) 

 
 
 
 
3. Declaration by a Supplier – ABN (Not Registered for GST) 
 

• To be completed if you have an ABN but are not registered for GST. 
 
 
 
 
 
 
Note: If you are still unsure in regard to your circumstances relating to GST, contact the 

Australian Tax Office. 
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Agreement For Creation Of A Tax Invoice 
On Behalf Of A Payee 

 
 

ABN Number 
 
 

Name of Payee 
 
 

Address of Payee 

 
 
 
 

Telephone Details  
 
 

Email Address 
 
 

Purpose of Payment 
 
 

 
 

Note: Where the ABN is not supplied, Mackay Regional Council is 
obliged to deduct 48.5% of any payments for the above purpose and remit it 
to the Australian Taxation Office.  You will be then required to claim this 
amount in your annual taxation return. 
 
 
In order for Mackay Regional Council to create a tax invoice on your behalf 
(“RCTI”) for the above supply, Mackay Regional Council and the Payee/s agree 
that Mackay Regional Council can issue tax invoices in respect of the supplies on 
the following conditions:- 
 
• The Payee/s will not issue tax invoices in respect of the supplies; 

 
• The Payee/s acknowledges that it is registered for GST and that it will notify 

Mackay Regional Council if it ceases to be registered; 
 

• Mackay Regional Council acknowledges that it is registered for GST and that 
it will notify the Payee/s if it ceases to be registered or if it ceases to satisfy 
any of the requirements of the RCTI Ruling issued by the Australian Taxation 
Office; and  
 

• This authority remains in place unless it is amended in writing by the 
Payee/s. 

 
 

I hereby certify the information in this authority is correct and the ABN quoted is 
the ABN of the Payee/s identified in this authority. 
 
 
 
Dated this  day of  20  
 
 
 
 
   

Signature of Payee/s  Signature of Payee/s 
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Declaration By A Supplier – ABN  
(Not Registered For GST) 

 
 
 
 
 

Name of Supplier  
 
 
 

Address of Supplier  

 
 
 
 
 

Email Address  
 
 
 

ABN 
 
 
 

 
 
 
I hereby certify that the information and ABN quoted above is correct and that the 
above named supplier is not registered for GST.   
 
Therefore GST is not required to be paid for a supply. 
 
 
 

Name of Authorised Person 
(if not the supplier)  

 
 
 

Signature of Supplier or 
Authorised Person  

 
 
 

Date  
 
 
 

  


