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1. CONDITIONS OF APPROVAL 
 

The Applicant understands and agrees to comply with the following conditions and 
specification as part of the approval to work in the road reserve. 

 
1. Submit Application for Permit and Traffic Management Plan no less than fourteen (14) days 

prior to work commencing.  Site conditions may alter during the period of works whereby a 
reassessment of traffic control and other factors may need to be made.  Such factors may be 
influenced by weather conditions, traffic density, presence of children etc. 

 
 
2. DEFINITIONS 
 

Long Term – applies when traffic guidance is required to operate for both day and night for a 
period greater than one shift and may be left unattended. 
 
Short Term – applies when work is started and completed in one shift and the road is returned 
to normal conditions at the end of the shift. 

 
3. Supply an image, preferably digital, of the site prior to the commencement of works.  Provide a 

video image when the proposed works cover a large area. 
 
4. Comply with the requirements of this Specification and all other relevant standards relevant to 

the proposed work, and take all reasonable steps to ascertain the requirements of these 
Specifications. 

 
5. Keep the road open to bi-directional traffic at all times unless the Manager Technical Services 

has given approval in writing for the road to be fully or partially closed. 
 
6. Observe all necessary safety precautions and requirements relating to signs, barriers and 

warning devices for works in progress in accordance with the approved Traffic Management 
Plan designed in accordance with Australian Standard AS 1742.3 – Manual of Uniform Traffic 
Control Devices and Queensland Department of Transport and Main Roads‟ Manual of 
Uniform Traffic Control Devices.  Furthermore, and in accordance with the Traffic 
Management for Construction or maintenance Work Code of Practice 2008, provide safety 
lights, barricades and signs in accordance with any special requirements imposed by Council 
that may be in addition to the preceding conditions.  For example, working times are noted in 
this Specification. 

 
7. Accept complete responsibility for determining the location of all services and equipment of 

other Authorities in the vicinity of the described area and take steps to protect any such 
equipment and services that are located in the area.  Report immediately any damage caused 
to both service authority and Council and take responsibility for costs of repairs. 

 
8. Pay all costs associated with repairs and reinstatement works due to the implementation of 

the requirements of this permit. 
 
 
DECLARATION: 
 

Signed:   Date:  
 

Printed Name:   Position:  
 

Company:  
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MINOR WORKS APPLICATION 
 

(To be completed and returned to enable the issue of a Permit) 

 

1.  Applicant‟s Name:  
 

2.  Applicant‟s postal  
     address 

 

 

3.  Address and property  
     description where work  
     is to be carried out 

 

 
4.     New Dwelling      Existing Dwelling      Other 

 
5. We hereby apply for permission to construct the following works: 

 Temporary Road Closure  Concrete Footpath 
 Invert Crossing and Concrete Driveway  Stormwater Connections 
 Rural Access  Underground Utility Service Crossing 
 Bitumen Sealed Turnout/Shoulder  Tracked Cane Harvesting Equipment Crossing Application 
 Irrigation Pipes 
 Other Works (provide description) 

   
5. Site Plan 

A Site Plan or sketch (to scale) indicating location details and dimensions of the proposed works must be submitted with this 
application. 

 
6. Work Zone Traffic Management Plan 

Plan designed in accordance with MUTCD Part 3 by a person currently accredited in „Work Zone Traffic Management‟‟ in 
accordance with the Transport Operations (Road Use Management – Accreditation & Other provisions) Regulation 2005 

 
Prepared By:   Accreditation No  

 

Site Supervisor's Name:   Required:      Yes              No 

 
7. Indemnity 

Public Liability Insurance to minimum $20Million. Copy to be attached. 

Policy No:   Policy Holder:   
 

Insurer:   Expiry Date:  
 

Copy Attached:      Yes              No 

 
8. Applicant‟s Declaration 

I / WE understand that the Permit is granted under the terms and conditions attached and specifications included in 
Council‟s document ‘Permit to Work Within Road Reserve’ and ‘Temporary Road Closures‟  and have read those conditions 
and understand their meaning.   

 
I / WE enclose the current administrative charge for the application which is non-refundable once the application has been 
receipted. 

 
Applicant's signature:  

 
 Date:  

 

Contact Phone No:   

 
 
 
 
 
 
 
 
 
 
 
 
 

PRIVACY DISLAIMER: 

Mackay Regional Council is collecting your personal information in order to process your application. This information will 
only be disclosed to any other third party with your written authorisation or as we are required to by law. 

For Council Use Only: 
 
Permit No:    Date Issued:    Initials:     
 
Date Received:      Receipt No:   Amount Paid:      
 
MWKS P/P:     Is Application Signed:    Common Property (private road)   Yes  /  No 
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APPLICATION FOR TEMORARY ROAD CLOSURE 

Construction Works 
 

 

Applicant Details 

(Permit is forwarded to the Traffic 
Controller) 

Name 

 

Contact Name 

 

Address 

   

 Postcode  

Phone No. Mobile No Fax No 

   

Signature Date 

 
 
 

 

Traffic Controller 
Name 

 

Supervisor 

 

Phone No. Fax No Mobile No. 

   

Approval Details of Associated 
works 

(Please attach copy) 
 

Development Application Number Operational Works Approval Number 

  

After Hours Permit Details Other 

  Yes (copy attached)   No 
 

Closure Details 
 
Please note that if the closure is for 
any more than 2 weeks you may 
need to complete a Work Zone 
Application Form which can be 
obtained from Customer Service or 
contact Regulatory Services 

Street Suburb 

 
 

 

First Cross Road Second Cross Road 

 
 

 

Start Date of Closure Finish Date of Closure 

 
 

 

Start Time Finish Time 

 
 

 
 

Extent of closure – Please tick appropriate boxes 

  Footpath  Parking  
    Lane 

 Half Road  Full Road   Carpark 

Reason for Closure 

 Hoisting  Excavation  Gantry   Hoarding  Maintenance 

 Other  - Please specify: 
 
 

 
 

 

Fee Schedule 
 
Please note that a bond may be a 
condition of the approval. 

  Road Closure  

  Extension to Road Closure Permit  

  Footpath Closure/Verge  

Total Fees to be Paid $ 

Office Use Only 
Date  

Receipt Number  

Account Number  

Receiving Officer  
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Description of Works 
Description of exact location of works (Sketch of Road closure and TMP (or attach 
Traffic Management Plan to this sheet – required for major works) 

 

 

 Sketch of Proposed Road Closure (All public utilities, parking / loading zones, bus 
stops, boundaries, footpaths and the like must be shown) 

 

 

 

 

 

 

 

Information for Applicants 

Purpose of Road Closure Permit 

To assist in the implementation of Local Law 74 (Roads) by ensuring that the operation of a 
prescribed activity, being interference with a local government road, does not result in 
personal injury or property damage or detrimentally affect the amenity of the area o which it is 
operated. 

A Road Closure Permit 
A permit is required when a section of the road reserve (including footpath area) is being 
interfered with for any building or construction related works.  This includes occupation of the 
road reserve for any structure such as a gantry, hoarding or skip bin. 

A Road Closure Work Zone 
Application 

This is required when a section of the road reserve is being interfered with for any building or 
construction related works for a duration longer than two weeks.  Work Zones may 
incorporate sign and road configuration changes and required detailed site-specific impact 
considerations.  Contact Regulatory Services. 

State Government Roads (Major 
Roads) 

All proposed road closures on Department of Main Roads owned roads must be lodged 
directly with the Department of Main Roads. 

Police Permit 
A Police Permit is to be obtained from the Queensland Police Service.  Council‟s Road 
Closure Permit and sketch are to be provided to the Police 

Traffic Controllers 
Sufficient Police / Traffic Control supervision shall be provided, at a cost to the applicant, to 
the satisfaction of the Superintendent of Police. 

Considerations for Permits 

 
Prior to the issue of a permit the following will be considered.  Whether the operation of the prescribed activity will: 

1. Unduly obstruct pedestrian or vehicular traffic. 
2. Prejudice the safety of pedestrian or vehicular traffic. 
3. Prejudice the maintenance of a road. 
4. Affect the amenity or heritage significance of an area. 

 
The holder of the permit must ensure the safety of pedestrians and traffic by providing and maintaining appropriate signage and 
barrier protection in accordance with the Manual of Uniform Traffic Control Devices for Works on roads and the workplace Health 
and Safety Act 1995, for the duration of the works. 
 

Additional Information Required 

 
1. Signed Indemnity 
2. Certificate of Currency for Public Liability Insurance of $20Million 
3. Letter to affected businesses / residents and replies 
4. Layout Plan of Work Site / Event 

 

 
Please read carefully and sign: 
 
By signing this form you guarantee to Mackay Regional Council that you are an Accredited Traffic Controller in accordance with 
the Transport Operations (Road Use Management) Regulation 1995 and that all barricading and signage associated with the 
closure will be installed in accordance with Queensland Transport‟s Manual or Uniform Traffic Control Devices. 
 
 
_______________________________________________     _________________________ 

      SIGNATURE OF TRAFFIC CONTROLLER          DATE 

 

 
PRIVACY DISLAIMER: 

Mackay Regional Council is collecting your personal information in order to process your application. This information will 
only be disclosed to any other third party with your written authorisation or as we are required to by law. 
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APPLICATION FOR TEMORARY ROAD CLOSURE 

Special Event 
 

 

Applicant Details 

(Permit is forwarded to the Traffic 
Controller) 

Name 

 

Contact Name 

 

Address 

   

 Postcode  

Phone No. Mobile No Fax No 

   

Signature Date 

 
 
 

 

Traffic Controller 
Name 

 

Supervisor 

 

Phone No. Fax No Mobile No. 

   

Approval Details of Associated 
works 

(Please attach copy) 
 

Development Application Number Operational Works Approval Number 

  

After Hours Permit Details Other 

  Yes (copy attached)   No 
 

Closure Details 
 
Please note that if the closure is for 
any more than 2 weeks you may 
need to complete a Work Zone 
Application Form which can be 
obtained from Customer Service or 
contact Regulatory Services 

Street Suburb 

 
 

 

First Cross Road Second Cross Road 

 
 

 

Start Date of Closure Finish Date of Closure 

 
 

 

Start Time Finish Time 

 
 

 
 

Extent of closure – Please tick appropriate boxes 

  Footpath  Parking  
    Lane 

 Half Road  Full Road   Carpark 

Reason for Closure 

 Hoisting  Excavation  Gantry   Hoarding  Maintenance 

 Other  - Please specify: 
 
 

 
 

 

Fee Schedule 
 
Please note that a bond may be a 
condition of the approval. 

  Road Closure  

  Extension to Road Closure Permit  

  Footpath Closure/Verge  

Total Fees to be Paid $ 

Office Use Only 
Date  

Receipt Number  

Account Number  

Receiving Officer  
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Description of Works 
Description of exact location of works (Sketch of Road closure and TMP (or attach 
Traffic Management Plan to this sheet – required for major works) 

 

 

 Sketch of Proposed Road Closure (All public utilities, parking / loading zones, bus 
stops, boundaries, footpaths and the like must be shown) 

 

 

 

 

 

 

 

Information for Applicants 

Purpose of Road Closure Permit 

To assist in the implementation of Local Law 74 (Roads) by ensuring that the operation of a 
prescribed activity, being interference with a local government road, does not result in 
personal injury or property damage or detrimentally affect the amenity of the area o which it is 
operated. 

A Road Closure Permit 
A permit is required when a section of the road reserve (including footpath area) is being 
interfered with for any building or construction related works.  This includes occupation of the 
road reserve for any structure such as a gantry, hoarding or skip bin. 

A Road Closure Work Zone 
Application 

This is required when a section of the road reserve is being interfered with for any building or 
construction related works for a duration longer than two weeks.  Work Zones may 
incorporate sign and road configuration changes and required detailed site-specific impact 
considerations.  Contact Regulatory Services. 

State Government Roads (Major 
Roads) 

All proposed road closures on Department of Main Roads owned roads must be lodged 
directly with the Department of Main Roads. 

Police Permit 
A Police Permit is to be obtained from the Queensland Police Service.  Council‟s Road 
Closure Permit and sketch are to be provided to the Police 

Traffic Controllers 
Sufficient Police / Traffic Control supervision shall be provided, at a cost to the applicant, to 
the satisfaction of the Superintendent of Police. 

Considerations for Permits 

 
Prior to the issue of a permit the following will be considered.  Whether the operation of the prescribed activity will: 

5. Unduly obstruct pedestrian or vehicular traffic. 
6. Prejudice the safety of pedestrian or vehicular traffic. 
7. Prejudice the maintenance of a road. 
8. Affect the amenity or heritage significance of an area. 

 
The holder of the permit must ensure the safety of pedestrians and traffic by providing and maintaining appropriate signage and 
barrier protection in accordance with the Manual of Uniform Traffic Control Devices for Works on roads and the workplace Health 
and Safety Act 1995, for the duration of the works. 
 

Additional Information Required 

 
5. Signed Indemnity 
6. Certificate of Currency for Public Liability Insurance of $20Million 
7. Letter to affected businesses / residents and replies 
8. Layout Plan of Work Site / Event 

 

 
Please read carefully and sign: 
 
By signing this form you guarantee to Mackay Regional Council that you are an Accredited Traffic Controller in accordance with 
the Transport Operations (Road Use Management) Regulation 1995 and that all barricading and signage associated with the 
closure will be installed in accordance with Queensland Transport‟s Manual or Uniform Traffic Control Devices. 
 
 
_______________________________________________     _________________________ 

      SIGNATURE OF TRAFFIC CONTROLLER          DATE 

 

 
PRIVACY DISLAIMER: 

Mackay Regional Council is collecting your personal information in order to process your application. This information will 
only be disclosed to any other third party with your written authorisation or as we are required to by law. 
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APPLICATION FOR TEMORARY ROAD CLOSURE 

Important Information 
 

 

 

1.0 GENERAL 

Temporary road closures are required to prevent damage to road facilities or to ensure safety 
of road users and other persons such as during work activities or during street events. 
 
This guideline sets out requirements for information to be provided as part of any application 
for a temporary road closure. 

 
2.0 APPLICATION FOR TEMPORARY ROAD CLOSURES 
 

The following information must be supplied to Council‟s Traffic Section at least fourteen (14) 
days before the proposed Temporary Road Closure. 
 
Please note:  Priority will not be given to applications received within fourteen (14) days of the 
proposed Temporary Road Closure.  Council will not be responsible for any delay in 
processing applications.  Correspondence will be through Australia Post unless requested 
otherwise on application. 
 
Information to be supplied by Applicant 
 

 Full Name or Business Name of applicant and mailing address. 

 Contact person to make decision on behalf of applicant and contact details. 

 Location, date and times of the Temporary Road Closure. 

 The nature and scope of works or event to be carried out.  Including a layout plan of 
the work/event site. 

 Written Traffic Management Plan. 

 Traffic Management Diagram. 

 Identification of detours for full road closures. 

 Current Certificate of Currency for Public Liability Insurance, nominating Mackay 
Regional Council as an interested party, for a minimum value of $20Million. 

 Signed Indemnity. 

 Details of the accredited Traffic Controller responsible for the erection and dismantling 
of any signage and barricades that may be required. 

 A letter signed by all affected residents or business operators within the Road 
Closure. 

 Signature of applicant. 
 
Event Organisers must provide the following with the application 
 

 A procedure to enable the Emergency Services to have access to and through the 
Temporary Road Closure. 

 An estimate of the number of vehicles and visitors to the event and number of 
available parking opportunities around the event. 

 Parking Management Plans for events expected to attract significant numbers of 
visitors and participants (grater than 500 persons at any time). 

 
Information to be supplied by the Traffic Controller 
 

 Full name of applicant or business name of Traffic Controller and mailing address to 
be supplied. Contact person must be in a position to make decisions on behalf of the 
Traffic Controller and be contactable 24 hours of the day. 
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 Detail of Closure – The Traffic Controller is to identify the road hierarchy of the road 
that is to be temporarily closed, and make comment on any implications that may 
occur with the restriction or closure of traffic movements. 

 Within 300 metres of a School – The Traffic Controller is to identify schools within 300 
metres of the proposed closures and provide comment such as whether the closure 
will interfere with school drop-off and pick-up. 

 Access to On-Street Parking – The Traffic Controller is to identify any loss of 
formalised on-street parking during the closures and make comment on the 
implications of any lost  
parking and procedures to minimise  the inconvenience to business operators and 
residents that this may affect.  The loss of parking in the Central Business District will 
require a Work Zone Permit to be obtained;  see Appendix A. 

 Bus Route – The Traffic Controller is required to identify all bus routes and 
infrastructure that may be interrupted during the closure and consult with, and obtain 
permission from the bus company using the route for the closure of, or interruption of 
any bus service. 

 Sketch or Attach Traffic Management Diagram – A detailed diagram is to be supplied 
with dimensions of sign layout, type of Signs used and must be referenced to the 
appropriate typical diagram from the Queensland Department of Transport and Main 
Roads Manual of Uniform Traffic Control Devices, Part 3, Works on Roads. 

 Signature of Traffic Controller – This is a signature of guarantee and can only be 
signed by the Traffic Controller.  The Traffic Controller is advised to note the 
statement carefully before signing and be aware that they are responsible for the 
barricading and signage associated with the temporary closure. 

 
3.0 EMERGENCY ROAD CLOSURES 
 

 All Emergency Road Closures are to be brought to Council‟s attention as soon as is 
practical to do so. 

 Only the Emergency Services, Mackay Regional Council, Ergon Energy or accredited 
Traffic Controller appointed by either the Emergency Services, Mackay Regional 
Council or Ergon Energy may perform the Road Closure. 

 Transport operators must follow all the appropriate procedures according to the 
Transport Operations (Road Use Management – Road Rules) Regulation 1999. 

 Transport operators are to immediately notify the Emergency Services in the event of 
an emergency such as the loss of load, crash or breakdown that is an immediate and 
serious hazard for road users. 

 Transport operators must follow the instructions given by the Emergency Services. 
 

4.0 WHO PROVIDES A CERTIFICATE OF CURRENCY AND INDEMNITY? 
 

Works on Roads 
 
The Certificate of Currency for Public Liability Insurance and signed Indemnity are to be 
provided by the Principal Contractor. 
 
Events 
 
The Certificate of Currency for Public Liability Insurance and signed Indemnity are to be 
provided by the event organiser. 
 
Responsibility for Safety at Work Sites 
 
Principal Contractor: 
 

 Responsible for any injury to road users or damage to property as a result of their 
operations within the road closure. 

 A temporary road closure defines a work site and as such, the Principal has 
obligations according to the Workplace Health and Safety Act. 

 Responsible for the arrangement of suitable warning to the public of prevailing 
conditions and to guard, delineate and if necessary, illuminate works that may pose a 
hazard to road users. 
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It should be noted that roads are for the benefit of road users and that any unnecessary 
delays, detours or inconvenience should be avoided. 
 
Person in Control: 
 

 Responsible for providing safe and convenient travelling conditions for road users and 
a safe workplace for personnel and plant under their control. 

 Responsible for ensuring that all signage and barricading necessary for traffic control 
is only installed by suitably trained and accredited Traffic Controllers. 

 Must be familiar with and act in accordance with the Manual of Uniform Traffic Control 
Devices. 

 
5.0 APPROVAL OF TRAFFIC MANAGEMENT PLAN 
 

Subject to the Traffic Management Plan being acceptable and the applicant‟s provision of a 
Certificate of Currency for Public Liability Insurance and completion of a signed Deed of 
Indemnity, approval of the Traffic Management Plan may be granted by the issue of a „Letter 
of No Objection’. 
 
However, if part or all of a road is to be closed to facilitate the works, the Applicant will require 
a permit from the Queensland Police Service.  Council would issue a „Letter of No Objection‟ 
to the closure, so that this can be obtained. 
 

6.0 DEFINITIONS 
 
 Works on Roads 

 
Any work that involves the opening of the road or installation of any infrastructure within the 
road reserve, including the footpath and parking bays.  This includes the closing of a road for 
the operation of crane s and access to construction sites. 
 
Major Works 
 
Any work that involves a full closure of the road and/or opening the road to install services 
and/or infrastructure.  Any road closure requiring the closure of traffic lanes or footpath for a 
duration longer than one day.   Any works within the road reserve of a road with a hierarchy 
greater than a minor collector. 
 
Minor Works 
 
Any work on roads that does not involve a road opening or excavation work within the road, 
except for the installation of driveway inverts.  Any work that does not require the closure of 
the traffic lanes of a road with a road hierarchy less than a Major collector. 
 
Events  
 
The closing of a road for any activity that does not involve the opening of the road, installation 
of infrastructure within the road reserve or for access to construction sites.  An event is further 
defined as any activity that attracts and encourages the participation or attendance of the 
public, and is recreational or commercial motivated.  This includes but is not limited to Street 
markets, Parades, Sporting Activities such as fun runs and fetes. 
 
Council Activities 
 
Maintenance, Works or Events organised and controlled within Council are not subject to the 
application process.  However, the road closure must be held in accordance with the Local 
Government Act, Part 2, Section 915 and musts be conducted so as to meet the requirements 
of the current Workplace Health and Safety Acts, Regulations and Advisory Standards. 
 
Contractors working under the direction of Council are considered to be carrying out Council 
activities and are not subject to the Letter of No Objection process.  However, the Contractor 
must comply with any conditions imposed by the controlling Council Department. 
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A Developer, or Contractor working for a Developer, is not considered to be carrying out 
Council activities. 
 
Work being carried out by Ergon or Telstra is not considered to be a Council activity unless 
the work being carried out is by request from Council. 
 

7.0 TRAFFIC GUIDANCE SCHEME 
 
General 

 

 Provide appropriate warning for any change in condition and presence of 
workers on the road 

 Provide appropriate instruction and guidance through, around or past the 
worksite 

 Protect workers 
 

Planning 
 
Short-term and mobile works not involving road closure: 

 Provide all signs and devices to cover all routine tasks 

 Document procedure by means of work method statements 

 Provide plans if necessary 
 
Works involving relatively simple part-roadway closures: 

 Provide a minimum of a Traffic Management Diagram. 
 
Works involving complex traffic arrangements or staging or both: 

 Provide Written Traffic Management Plan 

 Provide detailed Traffic Management Diagram 

 Provide separate plan for each stage 

 Provide written details for after-hours traffic arrangements 

 Provide written instructions for the installation, operation, between stage 
arrangements and removal of signage and devices 

 
Planning should consider the following: 

 Traffic demand 

 Traffic routing 

 Traffic control 

 Other road users 

 Special vehicle requirements 
 

Risk Management 
 
It is important to ensure that suitable risk management procedures are in place to 
ensure that the Traffic Guidance Scheme suitably identifies and reduces risk. 
 

8.0 TRAFFIC MANAGEMENT 
  
Traffic Management can be managed in one of the following ways: 

 Through the work area. 

 Past the work area. 

 Around the work area. 
 
Should Minimise 
 

 Disruption to established traffic and pedestrian movements and patterns. 

 Interference with peak traffic periods or special events. 

 Interference with public transport. 
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Through the Work Area 
 

 Should only be permitted where both work and traffic can be adequately 
controlled. 

 Traffic controllers or signals to be used to slow or stop traffic as required. 
 
Past the Work Area 
 

 Standard method of traffic management. 

 Ensure appropriate delineation of the traffic path. 
 
Around the Work Area 
 

 Appropriate detours using existing roads or specially constructed sidetracks. 
 
Night Conditions 
 

 Any part of the road closed during the day that can be opened at night should 
be opened if safety and travel conditions can be improved. 

 Temporary route lighting may be required. 

 Uncontrolled single lane operation not permitted unless under low-volume 
conditions with appropriate lighting. 

 
Provision for Pedestrians and Bicycles 
 

 Pedestrians, including people with disabilities, and cyclists are to be provided 
for with appropriate facilities to move through, past or around the work site. 

 Suitably constructed and protected temporary footpaths and crossing points 
are to be provided where required. 

 Cyclists should be separated from vehicle paths and can be accommodated 
as a shared path with pedestrians. 

 
9.0 AUTHORITY 
 

Only the Department of Transport and Main Roads and Local Government have the 
authority to install Official Traffic Signs.  An Official Traffic Sign is any sign, signal, 
pavement marking or other installation for the purpose of regulating, warning or 
guiding road users. 
 
The installation of any Official Traffic Sign without lawful authority is an offence under 
the TORUM Act 1995, Section 75, Unlawful Installation of Official Traffic Signs. 
 
The Transport Operations (Road Use Management) Act 1995, Part 5, Section 96 
Diversion of Traffic, gives authority to the Queensland Police Service, Department of 
Transport and Main Roads and Local Government to temporarily or permanently close 
roads. 
 
Local Government also has authority to temporarily or permanently close roads under 
the Local Government Act 1993, Section 915, Limited Closure of Roads by Local 
Government. 
 

10.0 EMERGENCY 
 

In the event of an emergency where there is imminent danger to life or property, 
Council has no objection to the immediate closure of a road provided the following 
conditions are met: 
 

 The appropriate emergency services are called immediately. 

 The method of closure is in accordance with the Manual of Uniform Traffic 
Control Devices. 

 An accredited Traffic Controller is employed to assess and implement any 
necessary traffic control. 

 Council is notified immediately by phone on 0417 605 329. 
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DEED OF INDEMNITY      
 
 
IN CONSIDERATION of MACKAY REGIONAL COUNCIL giving approval to: 
 
................................................................................................................................................................... 

including its servants, agents and volunteers (“the Applicant”), to use a portion, or all, of the following 
Council-controlled roads, namely: 

.................................................................................................................................................“the Land”) 
 
to  
 
or until otherwise advised by either the Applicant or Mackay Regional Council (“The Work”) 
 
the Applicant indemnifies, and agrees to keep indemnified, Mackay Regional Council, its agents and 
employees from and against all losses, damages, costs and expenses which the Mackay Regional 
Council sustains or incurs in respect of any loss or damage to property or death or injury (including 
from the negligent use or misuse or the escape, overflow or leakage of water, fire, gas, electricity or 
other agent in or from the Land) which is caused or contributed to by the Applicant‟s carrying out the 
Work on, or the use or occupation of the abovementioned street/s (“the Land”) except to the extent 
that such loss, damage, death or injury is caused or contributed to by the act or omission of the 
Mackay Regional Council or its agents or employees. 
 
Subject to law, the Applicant will enter the Land and carry out the Work on the land at its own risk. 
 
 
 
 
SIGNED SEALED AND DELIVERED BY: 

 

              ....................................................  

                                  Print Name                                                                       (Signature) 

 on behalf of  

 

        

 
         

this           day of      20  

 

in the presence of:                                                                          

  

        ........................................................ 

(A Justice of the Peace/Commissioner for Declarations)                   (Signature) 
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ALL FEES TO BE PAID IN ADVANCE 
 

($15.00) PER DAY OR PART THEREOF (PER SPACE) AND/OR ($15.00) FOR THE ERECTION AND 
REMOVAL OF “NO PARKING” STANDARDS 
 
NAME:  ______________________________________________________________________________ 
 
POSTAL ADDRESS OF APPLICANT: _____________________________________________________ 

 

 
CONTACT DETAILS:  Phone:  __________________________  Mobile:  __________________________ 
 
I enclose herewith fee(s) amount to $__________________ for the reservation of Regulated Parking 
Space and/or Sign Erection for the purpose of: 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
  
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
TO BE SITUATED IN: 
 
STREET NAME:  ________________________ IN FRONT OF:  _______________________________ 
 
OCCUPYING BAY(S):  ____________________ FOR A PERIOD OF:  ____________________  DAYS 
 
FROM (DATE):  _________________________ TO (DATE):  _________________________________ 
 
VEHICLE/S REQUIRING WORK ZONE ACCESS (Make, Model & Registration Number) 
 

  ________________________________________________________________________________ 
 

  ________________________________________________________________________________ 
 

  ________________________________________________________________________________ 
 

  ________________________________________________________________________________ 
 
 
SIGNATURE OF APPLICANT:  ___________________________________  DATE:  ________________ 
 

PRIVACY DISCLAIMER 
Mackay Regional Council is collecting your personal information in order to process your application.  This information will only be disclosed to any other 
third party with your written authorisation or as we are required to by law 

 
 

 
OFFICE USE ONLY 

APPROVED:             Yes                No   DATE:  _______________________________ 
 
CONDITIONS:  ________________________________________________________________________ 

_____________________________________________________________________________________  

NOTE:  Any applications lodged less than 3 weeks prior, are not to be completed without confirming in person with the 

Senior Local Laws Officer 

APPLICATION FOR 
WORK ZONE PARKING PERMIT 
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CONDITIONS OF PERMIT FOR WORK ZONE PARKING 
Subordinate Mackay City Council Local Law No. 4  (Regulated Parking) 

 
To be read in conjunction with Mackay City Council Local Law Part 7 – Parking Permits, Division 3 
- Off-street regulated parking areas. 
 
Work Zone Permits 
 
A permit is required to use of any part of the road which is required for the purposes of building 
and construction work or maintenance. 
 
Before making the application, the following should be considered 
 

(a) The application must be made at least 3 weeks prior to the date of 
commencement of the building or construction work to which the application 
relates; 
 

(b) The applicant for the Work Zone Permit must be the person undertaking the 
building or construction works; 
 

(c) Only bays which are adjacent to the site of proposed building or construction work 
may be considered for use in the Work Zone; 
 

(d) Permission will not be given for use of any loading zone unless the applicant can 
demonstrate that neighbouring businesses will not be disadvantaged; 
 

(e) Materials of any kind must not be stacked, placed or otherwise left on the road or footpath (either 

within or outside of the Work Zone); 
 

(f) If the area required encroaches beyond the parking bays to traffic areas (i.e. 
footpath or roadway), an application must be made to Council’s Technical Services 
Department, for a Temporary Road Closure;   
 

(g) All vehicles using the Work Zone must be listed in the application; 
 

(h) Once approval has been given, the holder of the permit must affix the permit to the 
vehicle identified in the permit, facing outwards and as near as practicable to the 
registration label for the vehicle. 
 

(i) The holder of the permit must pay the prescribed fee for the installation of official 
traffic signs, or other signs and markings, as determined to be appropriate to 
identify the boundaries of the works zone identified in the permit. 

 

INFORMATION SHEET 


